
 

How to send an email to your student’s 
teacher in DreamClass 
During the course of the semester, you may need to email your student’s teacher 
about a number of things. Emailing them in DreamClass allows us to streamline all 
communications between parents/guardians and teachers.  

Video 

 
Click here to watch the video 
 
 

Steps for Mobile Device 

Log in:  

Log in to  your mobile application, using the same log in information as you would 
on Desktop. 

 
 

 

 

https://www.loom.com/share/c04fbd8d175c49b4a04a4cc61c769977?sid=9611a649-82d6-4f7a-ba83-3bba1edd84f9
https://www.loom.com/share/c04fbd8d175c49b4a04a4cc61c769977?sid=9611a649-82d6-4f7a-ba83-3bba1edd84f9


 

1.​ Once logged in, navigate to the lower right hand part of the screen and tap 
'More' with the 3 dots. 

 

 

 

 

 

 



 

2.​ In the side bar, tap ‘My Teachers’. 

 

 

 

 

 

 



 

3.​ Tap the box next to the teacher(s) you wish to contact. 

 

 

 

 

 

 

 



 

4.​ Tap the 3 vertical dots and select ‘Send Email’. 

 

 

 

 

 

 

 



 

5.​ Fill out ‘Subject’ in the space provided. 

 

 

 

 

 

 

 



 

6.​ Type your message in the space provided and tap 'Send'. 

 

 

 

 

 



 

Steps for Desktop 

 Log in: 

Log into your DreamClass Account at https://portal.rosieshouse.org/ . Enter your log 
in information and click ‘Enter’. 

 

 

 

 

 

 

 

 

 

 

 

https://portal.rosieshouse.org/


 

1.​ Click ‘My Teachers’. 

 

 

2.​ Check the box next to the corresponding teacher(s) you wish to contact. 

 

 

 

 



 

3.​ Click on ‘Contact’ and select ‘Send Email’. 

 

 

4.​ Fill out the ‘Subject’ field. 

 

 

 

 



 

5.​ Type your message in the space provided and click ‘Send’ 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

FAQs:  
1.​ Where do I find my sent messages 

a.​ Whether you are on mobile or desktop navigate to ‘My Messages’ 
in the side navigation to see a history of your sent messages.  
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